CLEO: A framework for effective teaching and learning

	The Facilitator/Team Leader
	Place your library logo here


The Facilitator is responsible for:

	· Writing up and sending out the agenda.

· Looking at the big picture.
	· Running the meeting.

· Acting as spokesperson for the Group.
	· Writing up open-ended questions for general group discussion.


	Resources:
	

	

	

	

	Major themes:
	

	
	

	
	

	Questions:
	1.

	
	2.

	
	3.

	Specific

Questions:
	1.

	
	2.

	
	3.

	
	4.


	Reality check:
	1. Have we covered the topic?



	
	2. Have we answered all the questions?



	
	3. Do we need to do anything else?



	
	4. Are we going to meet our deadlines?



	
	5. Other?




Add this to your portfolio – it is a record of your Group’s progress.
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